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IHonoxenue o mopsiake pa3padoTKu U NPUHATHUS
JIOKAJIbHBIX HOPMATHBHBIX NIPABOBHIX AKTOB
MOY «COHLI Ne 4 c.n.3a0k0Bo.

1. O01ue mo10KeHus
1.1. Jannoe Ilonoxxenue pazpadboTano B cooTBeTCTBUU ¢ DeepanbHbIM 3aKOHOM No
273-®3 ot 29.12.2012 «0O6 obpazoBanuu B Poccuiickoit deneparuny», TpynoBoro
konekca PO ([lanee - TK P®), I'paxnanckoro Kogekca PO (nmanee - 'K PD), a
takke YcrtaBoM MOY  «COII  Ne4»  c.m.3ar0Kk0BO,  OCYHIECTBISIOMIEH
00pa3oBaTeIbHYIO JEATEeIbHOCTh, U JPYTMMH HOPMATHBHBIMU MPABOBBIMH aKTaMH
Poccuiickoit  ®enepauuu, periaMEHTUPYIOUIUMU —JIESATEIBHOCTh OpPraHU3alHi,
OCYIIECTBIISIONIUX 00pa30BaTEIBHYIO JICSITCIBHOCTD.
1.2 Hacrosimee IlonokeHue o moOpsaKe pa3paOOTKH W TPUHATUS JIOKAIBHBIX
HOPMATHBHBIX TIPAaBOBBIX akTOB, (manmee — I[losokeHue) pa3paboTaHO B IEISX
peanu3aiu rnpaBa Ha CaMOCTOSATENIBHOE CO3/JaHie HOPMATUBHO-TTPABOBOM Oa3bl JIs
CBOCHM JEATENIBHOCTA B paMKax IIOJHOMOYHM, OTHECEHHBIX 3aKOHOJATeILCTBOM
Poccuiickoit deaeparuu Kk KOMIETSHIIMN 00pa30BaTeIbHON OpraHU3aIiH.
1.3. [Jannoe IlonoxkeHue MOMOJTHAET W KOHKPETU3UPYET TOPSIOK M3TaHUS
JIOKAJILHBIX aKTOB, OMPEICICHHBIX YCTaBOM 00pa30oBaTeIbHON OpraHu3alvu (ganee
— YupexxeHue), yCTaHaBIUBAET €AUHbIC TPEOOBaHUS K HOPMATUBHBIM JIOKATHHBIM
aKTaM, WX IOATOTOBKE, O0(OPMJICHUIO, NMPUHATHIO, YTBEP)KICHHUIO, BCTYIUICHHIO B
CHUJIy, BHECEHHIO HM3MCHCHHN W OTMEHE, IyOJMKaluu Ha OQUIMAIBHOM CaWTe
IIKOJIBL.
1.4. Hacrosimiee IlonoxxeHue siBISETCS JTOKAJIbHBIM HOPMATHBHBIM aKTOM IIKOJIBI M
BXOJIUT B TIEPEUYECHB JIOKATBHBIX aKTOB Y UpEKICHUE.
1.5. Hensamu u 3agauamMu HacTosiero I1onokeHus sIBISIIOTCS:
* HOPMATHBHO-TIPABOBOE PETyJMPOBAaHUE OOpa30BaTEIbHBIX OTHOIICHUHA B
YupexaeHnu;
* CO3/IaHME €IWHOM W COTJIACOBAaHHOW CHCTEMBI JIOKAJbHBIX HOPMATHUBHBIX
AKTOB YUpPEKICHUS ;
* o0ecreuyeHWEe TPHHIMIIA 3aKOHHOCTH B HOPMOTBOPYECKON JCATCIBHOCTH
YupexaeHus;




* COBEpILECHCTBOBAHME IIpollecca TMOATOTOBKH, O(QOpPMIIEHUS, NPUHATHA U
peanu3anuy JOKaJIbHBIX HOPMAaTUBHBIX aKTOB;
* TMpeNoTBpallleHue AyOJMpOBaHUS  PETYJIMPOBAHUS  OOIIECTBEHHBIX U
o0pa3oBaTeIbHBIX OTHOLIEHUH B Y UpEKICHUU.
1.6. JlokanbHble aKThl, COOTBETCTBYIOLME BCEM TPEOOBAHMSIM 3aKOHOAATENIbCTBA
P®, sgaBngroTcs  00s3aT€NbHBIMM K WCIOJHEHUIO  BCEMU  YYaCTHUKAMHU
00pa3oBaTEIbHBIX OTHOIIECHUH.

2. OCHOBHBIE BH/bI JIOKAJIbHBIX AKTOB HIKOJIbI

2.1. Jloxkanououui akm  wiKoaIvl  TPENCTaBIsieT CcOOOM  OCHOBAaHHBIA  Ha
3aKOHOJATENbCTBE  O(UIMAIbHBIA  MPaBOBOM  JOKYMEHT,  TNPUHATHIA B
YCTAHOBJICHHOM TOPSAKE YUPEKJICHUEM M PErYJUPYIONIMKA OTHOIIEHUS B paMKax
oOpazoBaTenbHOM  opranu3anuu. l[lepedyeHb  BUJOB  JIOKAIBHBIX  aKTOB,
pPErIAMEHTUPYIONTUX 00pPa30BaATEIBHYIO JIESATEIBbHOCTh, YCTAaHABIMBACTCS Y CTAaBOM
IIKOJIBI M BKJIFOYAET B ce€0sl MPUKa3bl, pELICHHUs, OJOKECHHUS, MPpaBuia, UHCTPYKIUU
u gapyrue. llpencraBieHHBIM NEpeYeHb BUAOB JIOKAJbHBIX AKTOB HE SIBIISIETCS
MCUYEPIIBIBAIOIINM.

2.2. Ycmaeé wkonwt — JIOKAJIBbHBIA aKT, Ha OCHOBE KOTOPOTO JCHCTBYET
oOpa3zoBaTenbHas OpraHu3amus. YCTaB MIKOJAb NpuHUMaercs Ilemarornueckum
COBETOM U YyTBEPXKIAECTCS B TOPSIKE, YCTAHOBJIEHHBIM 3aKOHOJATEILCTBOM
Poccuiickoit @enepanuu. Ero conepkanue omnpenenserca cT. 25 deaepalibHOTO
3akoHa oT 29.12.2012 Ne 273-®3 «O06 ob6pazoBanuu B Poccuiickori denepanumny»
2.3. Ilpuxa3z — JOKaNbHBIA aKT, M37aBA€MbIl PYKOBOIUTEJIEM OpraHU3allHH,
OCYIIECTBIISIIOIIECH 00pa3oBaTENbHYIO NEATEIbHOCTh, [JIsl PEUICHUS OCHOBHBIX WU
ONEPATHBHBIX 3aJay. B [1eJonpou3BOACTBE IIKOJBI BBIICIAIOTCA MPUKA3bl I10
OpraHM3allMOHHBIM BOIIpOCAaM, MPHUKa3bl MO OCHOBHOM AESATEIbHOCTH, NPHUKA3bl 1O
JUYHOMY cocTaBy. KoHcTaTupytomas 4acTh MpUKa3a MOKET OTCYTCTBOBATh.

2.4. Pewenue — NOKaNbHBIM aKT, TPUHUMAECMbIH KOJUIETHAIBLHBIMHA OpTraHaMu
IIKOJIBI B IIEJIAX pa3penieHusi Hanbosee BaKHBIX BOMPOCOB UX NEATEILHOCTH. TEeKCT
pELIEHUs] COCTOUT W3 JIByX 4YacTEW: KOHCTATHUPYIOWIEH W PaCHOPSIUTEIBHOM,
paznenenubix cinoBoM «PEIINID»y («PEIHINJIA», «PEIINJIO», «PEIINIINY),
KOTOpPOE TIIeYaTaeTcss MPONMHCHBIMA OyKBaMH C HOBOM CTpoku OT mnods. [lpu
HEOOXOIMMOCTH KOHCTATHPYIOIIAs YacTh MOXKET COJIEPkKATh CCHUIKM Ha 3aKOHBI U
Ipyrue HOpPMAaTHUBHBIE aKThbl. PacnopsiauTenbHasi 4YacTh M3JAraeTcs IyHKTAMH.
Pemiennsi MoOryT coaep:katb NPUIOKEHHUS, CChUIKA Ha KOTOpHIE [1aeTcsl B
COOTBETCTBYIOIIUX MYyHKTaX PacHopsiAUTEIbHON YacTh. PelieHuss moAnuchIBalOTCs
MPEICENATENEM U CEKPETAPEM KOJIJIETMAIIBHOTO OpraHa.

2.5. Ilonoscenue — NOKANBHBIN aKT, yCTAHABIMBAIONIUN MPABOBOM CTATyC opraHa
yIpaBJeHUs IIKOJbI, CTPYKTYPHOTO MOJpa3/ielieHUs] 00pa30BaTelbHONW OpraHu3aluu
WM OCHOBHBIE TpaBuja (MOPSIOK, MPOLENYpPY) peanu3aluy IIKOJION Kakoro-immbo
13 CBOUX MMPABOMOYUH.

2.6. Ilpaguna — TOKaJdbHBIA aKT, PETIAMEHTUPYIOIIUNA OpPTraHU3AIMOHHBIE,
JTUCUUIUIMHAPHBIE, XO3SMCTBEHHBIE W WHbBIE CIEIHUATIbHBIE CTOPOHBI JEATEIbHOCTH
IIKOJbl M €ero pabOTHUKOB, OOy4YamUUXCcs W HX poauTenedl (3aKOHHBIX
Mpe/ICTaBUTEIICH ).



2.7. Uncmpykyua — JOKaJbHBIA aKT, YCTAHABIMBAIOIIMI MOPSAIOK U CHOCOO
OCYIIECTBIICHUS, BBIMOJHEHUSI KaKUX-TUOO JEHUCTBHI; COBOKYMHOCTh MPaBUI
OCYIIECTBJICHHS]  ONPEIEICHHBIX BHAOB JAESITEIBHOCTH, MpPOBEAECHHUS pPadoT,
CITy»K€OHOTO MOBEICHHUS.
Nuctpykimedt  ompenensitoT — mpaBoBoM  ctaryc  (mpaBa,  00SI3aHHOCTH,
OTBETCTBEHHOCTh) pabOTHUKA IO 3aHUMAEMOU NOKHOCTH. MHCTPYKIMS CONCPKUT
UMIIepaTUBHbIE (IIOBEJIUTENbHbIE, HE JOINYCKAIOIIUe BbHIOOpAa) HOPMATHUBHbBIE
MpeANUCaHuUs.
JIOMKHOCTHBIE HMHCTPYKUMHU, pa3padaThiBa€T PYKOBOJAUTEIb O0O0pa30BaTelIbHOU
OpraHu3aluu.
2.8. YupexaeHue uMeeT Jpyrue crnernuduueckie HOPMATUBHBIC JIOKYMEHTHI,
pEerylupyromue OTHOLIEHUsT B cdepe o0pa3oBaHUs WM KOHKPETU3UPYIOLIKE
JIOKYMEHTBI, YKa3aHHbIE B HACTOSIIIEM IYHKTE, B 3aBUCUMOCTU OT KOHKPETHBIX
YCJIOBUM JIEATENHOCTA YUpeXICHUs: TpaBwuiia, paclucaHusi, IJIaHbl, Tpadukw,
IIUKJIOTPAMMBI, IPOTPAMMBI, TTOPSIIKH, TPOTOKOJIBI, TACIOpPTAa.
2.9. JloroBOphsl UM WHBIE COTJIAIICHUS, KOTOPbIE W3JAIOTCA OpraHaMH YIpaBJICHUS
YupexaeHueM He eIUHOJWYHO, a IIyTeM COIVIACOBaHUS C WHBIMHU JIMIIAMU,
BBICTYMAIOIIUMH B HHUX, B KayeCTBE CAMOCTOSATEILHOM CTOPOHBI (HAmpuMmep,
TPYJIOBBIE JOTOBOPHKI U T.JI.) HE SBJISIIOTCS JIOKAJIbHBIMHU aKTaMH.
3. ITops1oK MOATOTOBKH JIOKAJIbHOI0 AKTA
3.1. UHMIMaTopoM MOATOTOBKY JIOKATBHBIX HOPMATUBHBIX aKTOB MOT'YT OBITh:

*  YUYpEIWTEIlb;

* OpraHsl ynpanjieHHUs 00pa30BaHUEM;

* aIMHUHUCTpauusi YUpEKICHHUS B JHULE €€ PYKOBOAUTENS, 3aMECTUTEINIEH

PYKOBOIUTENS;

* OpraHbl CaMOYIIPaBIICHHS Y UYPEXKICHUS;

* YYaCTHUKHU 00pa30BaTEIbHBIX OTHOIICHUH.
3.2. Ilpm wu3gaHUM JIOKAJIBHOTO aKTa JHUPEKTOp YUpEKIEHUS U OpraHbl
CaMOYIIpaBJICHUS] PYKOBOJCTBYIOTCS TPHUHIIMIIAMHU 3aKOHHOCTH, OOOCHOBAHHOCTH,
JEMOKpAaTU3Ma U CUCTEMHOCTH.
3.3. OcHOBaHMEM ISl TOATOTOBKHU JIOKAJBHOIO aKTa MOTYT SIBJIISITHCS U3MEHEHUS B
3aKOHOJaTeNIbcTBE P® (BHECEHHME U3MEHEHUW, HW3JaHUE HOBBIX HOPMATUBHBIX
MIPAaBOBBIX aKTOB).
3.4. TIpoeKT JIOKaJTbHOTO HOPMAaTHBHOTO aKTa TOTOBUTCA OTAEIBHBIM PAOOTHUKOM
WU TPyNnoil pabOTHUKOB IO MOPYYEHUIO PYKOBOAUTENS YUPEKICHHUS, a TaKkKe
OpraHoM CaMOYNPABJICHUS YUPEXKACHUsI, KOTOPbIA BBICTYIIHII C COOTBETCTBYIOLIEH
MHUIIMATUBOM.
3.5. TloaroTroBka JOKAJIBHOTO HOPMATHBHOTO aKTa BKIIOYAET B ceOs H3ydeHUE
3aKOHO/ATENIbHBIX U WHBIX HOPMATHUBHBIX aKTOB, JIOKAJIbHBIX HOPMATHUBHBIX AKTOB
VYupexaenusi, perJiaMeHTHPYIOIIMX T€ BOIMPOCHl, KOTOpPbIE MPEIoaraercs
OTpa3uTh B MPOEKTE HOBOT'O aKTa, U HAa 3TOW OCHOBE BHIOOP €ro BUAA, COJAECPKAHUS U
MIPE/ICTaBIICHNE €ro B MUChbMEHHOU (popme.
3.6. IloaroroBka Hanbojee Ba)KHBIX JIOKAJIBHBIX HOPMATHUBHBIX aKTOB (MPOEKTOB
peuieHuid  coOpaHMii, TMEICOBETOB, OPraHOB CAMOYIpPaBJICHUS, IPUKA30B,
MOJIOKEHUM, TIPaBUJI) JOJKHA OCHOBBIBATHCS Ha pe3ysibTaTax aHajIu3a OCHOBHBIX




CTOPOH JAEATENBHOCTU YUPEKICHUM, TEHIACHUUU €r0 Pa3BUTUA U CIOKUBLICUCS
CUTYyallUH.
3.7. IIpoeKT I0KaJbHOr0 HOPMAaTUBHOTO AKTa MOJJIEKHUT 005A3aTeIbHON IPOBEPKE HA
JIUTEPATYPHO-CTHIIMCTUYECKYIO TPAMOTHOCTh W MPABOBOM 3KCIEPTU3E, KOTOPHIE
MPOBOMSTCS YUPEKICHUEM CaMOCTOSITEILHO JMOO € yYacTHEM MPHUBICYECHHBIX
CIICLIUATIUCTOB. JIOKAJIBHBIA HOPMATUBHBIM AaKT, HE IMPOLICAIINN IPABOBYIO
AKCIEPTU3Y, HE TTOJIEKUT PACCMOTPEHHUIO U MPUHSATHUIO.
3.8. TIpoekT OKaJbHOrO HOPMATHUBHOIO aKTa MOXKET OBITh MPEJCTAaBICH Ha
o0CYXXJIeHHE MyTeM pa3MELIEHUsl MPOEKTa JIOKAJbHOIO HOPMATUBHOTO AaKTa Ha
MH(OPMAIMOHHOM CTEHJE B JOCTYIHOM JJisi BceoOumero o003peHuss MecTe, Ha
ouIManbHOM caiiTe 00pa30BaTeNIbHON OpraHU3alliy, MyTeM HalpaBJICHHS MPOEKTa
3aMHTEPECOBAaHHBIM  JIMI[AM, [POBEJACHUS COOTBETCTBYIOIIETO COOpaHuUs C
KOJUICKTUBHBIM OOCYXJEHHEM MPOEKTa JOKaJIbHOTO HOPMAaTUBHOTO akTa u T.1. B
CIy4yae COIVIACOBAaHMsA NPOEKTa JIOKAJIBHOIO aKTa HAa HEM IMPOCTAaBISETCS BH3a
«COI'JTACOBAHO».
3.9. Tlopsinox NOpPUHATHS JIOKAIBHBIX AKTOB IIKOJbI YCTAaHABIMBAETCS Y CTaBOM
YupexnaeHus.
3.11. [Ina BBeneHuss B JCUCTBUE JIOKAJIBLHOIO aKTa H3JACTCS MPHUKaA3 JUPEKTOpaA
IKOJTbl. JIoKanmbHbIe akThl 0OPMIISIIOTCS B BUJIE MIPUIIOKEHUS K MTpuKa3y. B mpaBom
BEpXHEM YIJIy TaKMX JOKYMEHTOB MHUIIETCS cioBO «lIpuiioxkeHue» ¢ ykazaHuem
JaThl 1 HOMEpa U3/1aHus MPUKa3a.
3.10. B mkose co3garoTcs  yCIOBUS IS O3HAKOMJIEHUS  YYaCTHUKOB
00pa30oBaTeIbHBIX OTHOIICHUH C JOKAIbHBIMHU akTaMu. O3HAKOMIIEHUE MOXKET OBbITh
OPOBEACHO TOJA MOANHCh B CiIy4yasX, MOPEIyCMOTPEHHBIX HOPMATUBHBIMU
JOKYMEHTaMH, JIN0O pa3MelleH B 00IIeI0CTYITHOM MecTe (MH(QOPMAIlMOHHBIA CTeH]T
IIKOJTBI, O()UITHATBHBIN CANT IITKOJIBI).
3.11. V3MeHeHus B JOKaJIbHBIA aKT BHOCSTCS MO Mepe HeoOxomumocTu. B ciyuae
U3MEHEHHI B HOPMATHMBHO-TIPABOBBIX aKkTax (eaepajbHOr0, PEerHOHANbHOTO WU
MYHUIUIAIBHOTO YPOBHEH, M3MEHEHUS B JIOKAJIbHBIM AKT IIKOJIbI BHOCHUTCSI HE
no37Hee 2-X MECSIIEB CO THA UX OMyOJIMKOBAHUSI.
4. JlokymeHTaJIbHOE 0pOopMIIeHHE
4.1. JlokanpHBIM aKT JAOJKEH OBITh JOKyMeHTadbHO odopmieH. CTpykTypa
JIOKAJIBHOTO aKTa JOJDKHA OOECTeUrTh JIOTMYECKOE Pa3BUTHE TEMBbI IPABOBOTO
pEeryJIMpOBaHUs.
4.2. O6mue TpeboBaHus K 0hOPMIICHUIO JTOKATbHBIX aKTOB BKIIOUYAIOT CICAYIONINE
HOJOKECHUS:

* JIoKanpHBIA aKT JOJKEH COAEPKAaTh HAMMEHOBAHUE JIOKAJIBHOIO aKTa M JaTy

W3/1aHUs.
* Ecnu tpebyercs pa3bsiCHEHUE LIeJIed U MOTUBOB MPUHATHS JIOKAJIIBHOTO aKTa,
TO HeoOXoAMMa BCTyNHUTENbHAas dYacTh — mpeamOyna. [lomokenwus

HOPMATHBHOTO XapakTepa B mpeaMOyTy He BKIIOUAIOTCS.

* HopmatuBubie mnpeanucanus o(QOpMISIIOTCS B BHJE IYHKTOB, KOTOPBIC
HyMepyloTcst apabckumMu mudpamMud ¢ TOYKOW M 3aroJIOBKOB HE HWMEIOT.
[IyHKTBI MOTYT TOAPA3ACIATHCA HA MOANYHKTHI, KOTOpPbIE MOTYT HMETh
OYKBEHHYI0 WJIM UU(PPOBYIO HyMepaluio. 3HAYUTENbHbIE 1O O00BEMY



JIOKAJIBHBIE AaKThl MOTYT JEJIMTBCA Ha TJIaBbl, KOTOpPbIE HYMEPYIOTCS
PUMCKUMH LHHU(PPaMHU U UMEIOT 3arOJIOBKHU.

* Ecnu B n0oKanbHOM akTe NPUBOJATCSA TaOIULBI, TpadUKH, KapThl, CXEMBI, TO
OHM O(OPMIIAIOTCS B BHJAE MNPUIOKEHHUM, a COOTBETCTBYIOIIME ITYHKTHI
JIOKAJIBHOTO aKTa JIOJDKHBI MMETh CCHUIKM Ha 3TU NPWIOKEHUA. JIOKaIbHBIN
aKT C IPUJIOKEHUAMU JOJKEH UMETh CKBO3HYIO HYMEPALUIO CTPAHULL.

» JlokanbHBIM HOPMATUBHBIM aKT U3JIaraeTcs Ha roCyJapCTBEHHOM si3bike PD u
JOJKEH COOTBETCTBOBATH JIUTEPATYPHBIM HOPMaM.

* B JOKanbHBIX HOPMAaTUBHBIX aKTax JArTCA OIPEIAEIICHUS BBOIUMBIX
IOPUIMYECKUX, TEXHUUECKUX U IPYTUX CIEIUAIbHBIX TEPMUHOB, €CJIM OHU HE
ABJIAIOTCS OOILEN3BECTHBIMU M HEYNOTpeOIsieMbIMU B 3aKOHOaTeIbcTBE PD
U PETHOHAJIBHOM 3aKOHOJATEIbCTBE.

4.3. Kaxxplif KOHKPETHBIN JIOKAJIbHBIN aKT UMEET YCTAHOBJIEHHYIO (hopMmy.

4.4. JlokanpHbIE aKThl IPOXOAAT MPOLEAYPY PETUCTPALIMM B CIIELIUATBHOM XKYypHAJIE.
OO0s3aTenbHOM  pEerucTpallMi  MOJUIeKAT MOJIOKEHUs, NpaBWiIa, WHCTPYKIUH,
IIpUKa3bl U PACHOPSDKEHUS TUPEKTOpa ILIKOJBl. Perucrpanuio JIOKaJdbHBIX AKTOB
OCYLIECTBJIIET OTBETCTBEHHBIM 3a  BEICHHUE  JCJIONPOU3BOJACTBA  COIVIACHO
UHCTPYKLMH IO JEJIONPOU3BOACTBY B YUpexXIeHHHU. Perucrpanus NOJ0XKEHUH,
IpaBWI W HHCTPYKLUH OCYLIECTBISCTCS HE IIO3JHEE [JHS WX YTBEPXKACHUS
JUPEKTOPOM LIKOJIBI, IPUKA30B U PACIIOPSKEHUN JUPEKTOPA LIKOJIBl — HE MO3HEE
JTHSl UX U31aHUS.

5. OcHoBHBIE TPeOOBAHMS K JIOKAJIBLHBIM HOPMATHBHBIM aKTaM
5.1. Cpenu n0KadbHBIX HOPMATUBHBIX aKTOB YUPEKJICHHS BBICIIYIO IOPUIUYECKYIO
cuny wumeer Ycmae. llodToMy, mNpuUHMMaeMple B YUPEeXKICHHUS JIOKAJIbHbBIC
HOPMAaTHUBHBIE aKThl, HE JIOJDKHBI IPOTUBOPEUUTD €T0 Y CTaBY.
5.2. IIpu moATOTOBKE JIOKATBHBIX HOPMATUBHBIX aKTOB, PETYJIUPYIONIUX COIUATIBHO-
TPYJIOBBIE OTHOIICHUS (HalpUMeEp, KOJJIEKTUBHBIN JIOTOBOP, MpaBHJIa BHYTPEHHETO
pacropsika u Jip.) cieayeT PyKOBOJCTBOBATHCS PEKOMEHIAUSIMHU O HUX.
5.3. Ilonoscenue TOJKHO COIEPIKATH CIAEAYIONINE 0053aTEIbHbIE PEKBU3UTHI:

* 0003HaueHHE BHUA JIOKATHLHOTO HOPMATUBHOT'O aKTa, €r0 HAaMMEHOBAaHUE,

* rpudBbl: IPUHATO, YTBEPKIACHO, COTIACOBAHO;

* PETHCTPAlUMOHHBIN HOMED;

* TEKCT, COOTBETCTBYIOIINI €ro HAUMEHOBAHUIO;

* OTMETKY O HAJIMYMU MPUIIOKEHUS U COTJIaCOBAHMUSI.
5.4. Ilpasusa 1OMKHBLI COIEPKATH CIEAVIOIINE 00s13aTEILHBIE PEKBU3UTHI:

* 0003HaueHHE BHUA JIOKATHHOTO HOPMATUBHOT'O aKTa, €r0 HAMMCHOBAHHUE;

*  rpudbl IPUHATHS ¥ YTBEPKICHHS;

* TEKCT, COOTBETCTBYIOIINI €ro HAUMEHOBAHUIO;

* OTMETKY O HAJIMYUU MPUIIOKEHUS;

* PETHCTPauMOHHBIM HOMED.
5.5. Hncmpykuyuu TOJDKHBI COJIEPKATh CIICIYIONINE 00s13aTSIbHbIC PEKBU3UTHI .

* 0003HaYCHHE BHUA JIOKATHHOTO HOPMATUBHOT'O aKTa, €r0 HAMMCHOBAHMUE;

* Tpudbl IPUHITHSI U YTBEPKICHUS;

* TEKCT, COOTBETCTBYIOIINI €ro HAUMEHOBAHUIO;




OTMETKY O HAJIMYUU NPUIIOKECHUS;
pPErucTpaliMOHHbBIA HOMED.

5.6. Hocmanoenenue noKHO CONEPKATH CIEAVIONIME 00A3aTEIbHBIE PEKBU3UTHI:

0003HayeHue BUJa JIOKAJIIbHOIO HOPMATUBHOT'O aKTa, €r0 HAUMEHOBAHUE;
MECTO U JaTy NPUHSITHUS;

TEKCT, COOTBETCTBYIOILNN €70 HAUMEHOBAHUIO;

JIOJDKHOCTh, (aMUJIUIO, MHHULIMAIBI W TOJANUCH JIMLA, BBIHECIIETO
IIOCTaHOBJIICHUE;

OTTHCK IIE€YATH.

5.7. Pewuenusn JOJDKHBI COACPKATh CIACAVIOINC 00s13aTeJILHBIC PCKBU3UTHI.

0003HaYeHHUE BUJIAa TOKATLHOT'O HOPMATUBHOTO aKTa;

MECTO U 1aTy NMPUHSTHUS;

TEKCT;

JOJDKHOCTD, (PaMUITNI0, MHUITUAJIBI U TTOJIMCH JIUIIA, IPUHSBIIETO PEIICHUE;
OTTHUCK IICYATH.

5.8. Ilpuka3zel u pacnopsaixcenusn J1OIKHBI COACPKATh CICAVIOLINE 00s13aTeJILHBIC
PEKBU3UTHI:

0003HaYeHHUE BUJIA JIOKAILHOTO HOPMATUBHOI'O aKTa, €r0 HAMMEHOBAHMUE;
MECTO U JaTy MPUHSITHUS;

PEruCTpaIMOHHBIN HOMED;

TEKCT;

JIOJKHOCTh,  (aMWJIMI0,  WHUIMAIBl W TOANUCh  PYKOBOAMTENS
o0Opa3oBaTeIbHON OpraHu3aluy.

HpI/IKaSLI " PACIIOPSKCHUA BBITIOJIHAIOTCA HaA OnaHKe Y‘IPGX(IIGHI/I}I.
5.9. IIpomokoabl _u _axkmel _[JOIKHBL __COJEPXKATh _ CICAYIOIIUE 00s13aTEIILHBIC

PCKBU3UTEHIL:

5.10.

0003HaYeHHUE BUJIAa TIOKATLHOT'O HOPMAaTUBHOTO aKTa;
MECTO W JaTy MPUHSITHUS;
HOMED;
CITMCOK MPUCYTCTBYIOIIUX;
TEKCT, COACPKAIIMA MMOBECTKY JHS, OMMCAHUE XOJa, MOPSAAKA U MPOICTypPhI
COBEpIIIAEMBIX OINpeSICHHBIX (FOPUANYECKA 3HAYUMBIX) JEHUCTBUN JHMOO
OTCYTCTBHUE ONPEICICHHBIX ()aKTOB;
JOJDKHOCTD, (haMIJIMIO, HHUITUAIBI ¥ TIOJMKMCH JUIa (JIUII), COCTAaBUBIINX WU
MPUHUMABIIMX YYaCTHE B COCTaBJICHUH MPOTOKOJIA UIIA aKTa.

Memoouueckue _ pexomenoayuu __ TOLKHBI _ COACPKATh __ CICAVIOIINE

00s13aTeNILHEIC PEKBHU3UTEIL.

0003HaueHNe BUA JIOKAIbHOTO HOPMATUBHOTO aKTa, €T0 HAUMEHOBAHUE;
MECTO W 1aTy NMPUHSTHS;

TEKCT, COOTBETCTBYIOIIMK €r0 HANMEHOBAHUIO M COJCPKAIIHUM YKa3aHUE Ha
BHJI, HANMECHOBAHWE W JATy NPUHATUSA MNPaBWI WIHM HHCTPYKIUN, HOPMBI
KOTOPBIX  PAa3bACHAIOTCA, KOHKPETU3UPYIOTCS  WIM  JACTAIU3UPYIOTCS
METOIMYECKUMHU PEKOMEHIALIUSMU;

JOJKHOCTD, (hamMuiIus, MTHULMAEl Juia (JIMI[), COCTABUBIIMX METOJUYECKHUE
PEKOMEHIAIUH.



5.11. Hpocpammel u naausl  JOKHBL _COACPXKATh CIEAVIOIIME 00sA3aTCIbHEIC
PEKBH3UTHI:

* 0003HaYCHHE BHJIA JJOKAITHHOTO HOPMATHBHOTO aKTa, €r0 HANMECHOBAHNUC;

* MECTO W J1aTa MPUHSTHS;

* TEKCT JIOKAIBHOTO  HOPMATHBHOTO  aKTa, COOTBETCTBYIOIIHE  €ro
HanMMEHOBAHUIO.

5.12. Jdoaxcnocmuas uncmpykyus pPaOOTHUKA JOJKHA COJACPIKATH CICJYIOIINE
pasienbl:

*  00IIHE TOI0KCHHS;

* OCHOBHBIC 33J1auH, IIPaBa, MPEA0CTABIIEMbIC PAOOTHUKY U €r0 00s13aHHOCTH;

*  B3aMMOJCHCTBUSI;

* OTBETCTBEHHOCTh 3a HEKAYECTBEHHOC W HECBOCBPEMCHHOE BBITIOJHEHUE
(HEeUCTIOTHEHHE) 00s13aHHOCTEH, PEeaYyCMOTPEHHBIX JOJIKHOCTHOM
UHCTPYKLUEH;

* TpeOoBaHUA K paOOTHHKY.

6. Ilopsinoxk NPUHATHSA U YTBEPKACHHUS JIOKAJIbHOI0 HOPMATHBHOI'0 AKTA

6.1. JlokanbHBII HOPMATUBHBIM aKT, MPOUIEAIIMI MPOBEPKY HA JUTEPATYpPHO-
CTUJIMCTUYECKYK0 T'PAMOTHOCTb, a TaKXe IPOLEAYpPY COIJAaCOBaHUsl, MOMJICKUT
IPUHATUIO U YTBEPKIACHUIO PYKOBOJAMUTEIEM YUPEXKACHUS B COOTBETCTBUHU C
YceraBoM YupexIeHusl.

6.2. JloxanpHple HOPMATHBHBIE aKThl YUpPEKIEHUS MOTYT NPUHHUMATHCS
IUPEKTOpOM, OOIKMM coOpaHMEM TpYJIOBOro KoJulekTuBa, Ilemarornueckum
COBETOM, METOAMYECKUM COBETOM, OPraHOM CaMOYIpPaBJIEHHsS O0pa30BaTeIbHOU
OpraHu3aluy, HAJEJICHHBIMU  IIOJIHOMOYUSAMH 10 IPUHATUIO  JIOKAJIBHBIX
HOPMaTHBHBIX aKTOB B COOTBETCTBUM C ¥YCTaBOM 00pa30BaTEJIbHON OpraHu3aluu,
— 0 MNpeaMeTaM HX BEICHUSA U KOMIICTECHLIMH.

6.3. Ilpy OpUHATUM JOKaJbHBIX HOPMATHUBHBIX AaKTOB, 3aTParvBalollUX IIpaBa
oOy4arommuxcs, yuutbiBaercs MHeHne CoBeTa oOyuaromuxcs, CoBeTa pouTenei.
6.4. He moanexar NpUMEHEHUIO JIOKAJIbHBIE HOPMATUBHBIC AaKThl, YXYALIAIOIIUE
MOJIO)KEHHE YYaCTHUKOB 00pa30BaTENbHBIX OTHOIICHUH MO CPAaBHEHUIO C TPYIOBBIM
3aKOHOJIaTEIIbCTBOM, KOJUICKTUBHBIM  JIOTOBOPOM, COTJIAIICHUSIMH, a TaKxXe
JOKAJIBHBIE  AKThl, NPUHATBIE C HAPYLIEHUWEM TMOpAJKAa Yy4dyeTa MHEHUS
MPEICTABUTEIIBHOTO OpPraHa.

6.5. [Ilpomenmmii mpoueaypy MNPUHATHS JIOKAJbHBIA HOPMATUBHBIA  aKT
YTBEP)KIAeTCA AUPEKTOpOM yupexacHus. DakT yTBepxkACHHUS 0GOpMIIIETCS
MIPUKA30M JUPEKTOPA YUPEKIACHUS, 3aBEPEHHBIN IMOANUCHIO.

6.6. JIokanbHBII HOPMATUBHBIN aKT BCTYIIAE€T B CHUIy C MOMEHTA, YKAa3aHHOT'O B HEM,
160, B Clly4ae OTCYTCTBUS TAKOTO YKa3aHHUS, TI0 UCTEYCHUH 7 KaJICHAAPHBIX THEH C
JaThl TPUHATHUS JAHHOTO JIOKAJIbHOTO HOPMAaTUBHOIO akrta. JlaToll mnpuHATHS
JOKAJIBHOTO HOPMATHBHOTO  aKTa, TPEOYIIIEero YTBEPXKICHHUS JTUPEKTOpa
YupexaeHus, BISIETCS AaTa TAKOTO YTBEPKIACHUS.

6.7. Ilocie yTBEpkKIACHHS JOKAIBbHOTO HOPMATUBHOIO aKTa MPOBOJMUTCS MPOLEAYpa
O3HAKOMJICHUSI C HUM YYaCTHHUKOB OOpa30BaTENIbHBIX OTHOLIEHUM, HA KOTOPBIX



paclpoOCTPaHSIOTCA MOJIOKEHUS JTAHHOTO JIOKAaJbHOTO HOPMATHUBHOIO — aKTa.
O3HakoMJIEHHE C JIOKAJIbHBIM HOPMATHUBHBIM aKTOM O(QOPMIISIETCSI B BUJE MOAMUCHU
O3HAKOMJIAEMBIX JIMII C YKa3aHUEM JaThl O3HAKOMJICHHS HAa OTICIbHOM JIUCTE
03HAKOMJICHHUS, PUJIAraeMoOM K HEMY, JTUOO0 B OTIIEIbHOM XypHasie. O3HaKOMIICHUE
C JIOKaJbHBIM aKTOM MOXET OBITh TaK)Xe MPOMU3BEICHO MyTEeM HaIlpaBJICHUsS Ha
AIIEKTPOHHYIO MOYTY PAOOTHUKOB YUpEKICHHUS.

6.8. JlokanbHbIE HOPMAaTUBHBIE AaKThl MPOXOAAT NPOLEAYPY PETUCTPALMU B
CIIEIIMAJIbHOM JKYpHAJIE.

6.9. O0s3aTenbHON perucTpaluu MOJIeKAT IMOJOXKEHUsS, MpPaBUa, WHCTPYKIUH,
MIPUKa3bl U PACTIOPSIKEHUS JUPEKTOPA Y UPEKICHHUS.

6.10. Peructpanuio 10KaJIbHbIX HOPMATUBHBIX aKTOB OCYIIECTBIISIET OTBETCTBEHHbII
3a BEJCHUE JAEJONPOU3BOJICTBA COIVIACHO HMHCTPYKIUM IO JEIONPOU3BOJCTBY B
YupexaeHuu.

6.11. Peructpanus nonoxeHui, NpaBuil U THCTPYKIIMH OCYIIECTBIISIETCS HE MO3HEE
IHS WX YTBEPXKICHUS TUPEKTOPOM YUpEKJECHUS, MPUKA30B U PACHOPSKEHUN
PYKOBOAMUTENST Y UPEKICHUS — HE MO3HEE THS UX U3IaHUA.

6.12. YTBepKACHHBIN JIOKATBHBIN aKT MOJJICKUT ONMyOJIUKOBAHUIO Ha OPUITHATIEHOM
caiite mKobl B TeueHue 10 (necsitu) KajneHJapHbIX JHEH.

7. IlopsiioK BHECEHUS U3MEHEHHUS U JOMOJHEHNH B JIOKAJIbHbIE AKTHI

7.1. B nelicTByrolye JIOKAJIbHBIC AaKThl MOTYT OBITh BHECEHBl HM3MEHCHHS U
JIOTIOJTHEHHUS.

7.2. TlpennoxxeHne 0 BHECEHHHM M3MEHEHUM MOXXET UCXOAHUTH OT JII0OOro opraHa M
JIMIIa, KOTOPBIM comacHO HacTosieMy [1on0keHn0o UMEET MpaBo CTaBUTh BOIIPOC O
pa3paboTKe W TNPHUHATUU COOTBETCTBYIOIIETO JIOKAJBHOTO aKTa JUOO YTBEpPXkIaTh
ATOT TOKYMEHT.

7.3. Ilopsimok BHECEHUSI U3BMEHEHUIN U JOTIOJIHEHUIN B JIOKAJIbHBIE aKThl Y UPEKACHUS
ONpeAeNsieTCs B CaMHUX JIOKAJIbHBIX akTaX. B OCTajdbHBIX Clydasx U3MEHEHUs U
JIOOJTHEHHS OCYIIECTBISIIOTCS B CICAVIOIIEM ITOPSIJIKE:

* BHECECHME M3MEHEHUM U JOMOJHEHUM OCYIIECTBIACTCA B IOPSJIKE,
YCTAHOBJICHHOM B JIOKQJIbLHOM HOPMAaTHBHOM aKTE€, HA OCHOBAHUU KOTOPOTO
BHOCSTCSI HI3MEHECHHS,

* W3MCHCHHS M JOTOJHEHUS B JIOKAJIbHBIC aKTHI: IOJIOKCHUS, MPHHATHIC 0€3
COIJIaCOBaHMSI C OpPraHoM yIOpaBJieHHs (camMOyIpaBlIeHUs), IpaBuia,
WHCTPYKIIMHA, MPOrpaMMbl, IUIaHBI, MOCTAHOBJICHUS, PEIICHHUS, MPHUKA3bl H
pacnopspKeHus: Y UpexkeHUs, BHOCATCS MyTEM M3/IaHUs IIPUKa3a JUPEKTopa O
BHECEHUU U3MECHEHUH WIH JOTOJHEHUH B JIOKAJIbHBIA HOPMATUBHBIN aKT;

* U3MCHCHMS W JIOTIOJIHEHHS B TOJIOKCHHUS, NMPUHATHIC MOCJE COIVIACOBAHUA C
OpraHoOM TOCYIapCTBEHHO-OOIIECTBEHHOTO YHPABICHUS (CaMOYyMNpaBICHUs),
BHOCSITCS TTyTE€M H3/aHUA PUKa3a JUPEKTOPa MIKOIbl O BHECEHUHU U3MEHECHU I
WJIU JIOTIOJTHEHUM B JIOKAJIBHBIA aKT C MPEABAPUTEIHHBIM MOJTYYEHHUEM OT HETO
coriacus.

7.4. JlokaabHBEIE HOPMATHUBHBIE AKTHI MOT'YT OBITh JIOCPOYHO M3MCHEHEI:
* B CJly4ae BHECCHHUS U3MCHEHUU B yUPEAUTEIbHbBIC TOKYMEHTHI Y UPEKICHHUS;
* JUIS TIPUBEACHUS B COOTBETCTBHE C H3MEHEHHBIMH B IIEHTPAJIM30BAHHOM




MOPSIAKE HOPMATUBAMU O TPYAE;
* IO pe3yJibTaTaM arTecTaluu paboynux MECT.

7.5. V3MeHeHHMsT U [OINOJHEHUSA B JIOKAJbHBIM aKT BCTYIIAOT B CHJIy C Jarhl,
YKa3aHHOW B IIPUKAa3€e O BHECEHUM W3MEHEHUW WM JONOJHEHUM B JIOKAJbHBIN
HOPMATHUBHBIN aKT, a B CIy4ae OTCYTCTBUS YKa3aHUS B HEM JAThl — IO UCTEUYECHUIO 7
KAJICHIAPHBIX JHEW C JAarbl BCTYIUIEHUS IPUKAa3a O BHECEHMM W3MEHEHUHN WIH
JIOTIOJTHEHUH B JIOKAJIBbHBIN aKT B CUITY.

7.6. VI3MeHeHus: U JOMONHEHUS B IPEINUCAHUS U TPEOOBAHMSI, IPOTOKOJBI U AKTBHI,
METOIMYECKHE PEKOMEHAALMH, aKThl O IPU3HAHUM JIOKAJIBHBIX AKTOB YTPAaTUBIIUMU
CUIIY, HE BHOCSITCS.

8. OTBeTCTBEHHOCThH

8.1. 3a HeuclnolHEHHE WM HEHAJJIeXallee UCHOJHEHUE TpeOoBaHUM,
YCTAHOBJICHHBIX B JIOKAJIbHBIX aKTaX YUpeKICHUsI, COTPYIHUKH Y UPEKIEHUS HECYT
OTBETCTBEHHOCTh B COOTBETCTBUU C YCTaBOM, TPYIOBBIM KoaekcoMm Poccuiickoi
denepauuu.

8.2. 3a HEUCINOJIHEHHWE WM HEHaJJIeXkKallee MCHOJHEHuEe 00s3aHHOCTEH,
YCTaHOBJEHHBIX JaHHBIM [lonoxeHueM, paOOTHMKHM IIKOJBI, Y4YacTBYIOIIWE B
pa3paboTKe JIOKAJIbHBIX AaKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C
JEHUCTBYIOIIUM TPYAOBBIM 3aKOHOIATEIHCTBOM.

9. JleiicTBHE JIOKAJBHBIX AKTOB

9.1. JlokanbHble aKkThl YUpexAEHUs, NEHUCTBYIOT TOJIBKO B IIpeAenax YUpeKICHUs U
HE MOTYT peryjJupoBaTh OTHOIIEHHUSA, CKJIaJbIBalOIIUECs BHE 0Opa3oBaTeIbHOMU
OpraHU3aluu.

9.2. JlokanpHble akThl YUYpeXJACHUS YTPAuyMBAIOT CHUIY (TIOJHOCTBIO WIH B
OTAEJIbHOW YacTH) B CAEAYIONIUX CIyYasX:

* BCTYIUIGHHME B CWIY akra, I[PU3HAIOMIETO JaHHBbI JIOKAJIbHBIA aKT
yTPaTUBIIUM CUITY;

* BCTYIUICHHE B CHJIY JIOKQJIbHOTO aKTa OOJbINEH FOPUINYECKON CUIIbI, HOPMBI
KOTOPOTO MPOTUBOPEYAT MOJIOKEHUSAM JAHHOTO JIOKAJIBHOTO aKTa;

* MpPU3HAHUE CYJOM WJIH HHBIM YIIOJHOMOYEHHBIM OPraHOM TOCYJapCTBEHHOM
BJIACTH JIOKAJBHOTO aKTa YUpEekKJICHUS NPOTUBOPEUALINM JIECUCTBYIOLIEMY
3aKOHOJAaTEIIbCTBY.

9.3. JIokanbHBIN aKT YUpEeKICHUS, yTPATUBIIHNI CUITY, HE TIOJIJIEAKUT UCIIOTHEHUIO.
10. 3akaounTeIbHbIE M0JI0KEHUS

10.1. Hacrosimiee IlonoxkeHue O JOKaJbHBIX aKTaxX SBJISETCS JIOKAIbHBIM
HOPMAaTHBHBIM AaKTOM, NpUHUMAETCA Ha [lemarormyeckom coBeTe YUpexIAEHUS U
yTBepxKaaercs (Jubo BBOAUTCS B ICMCTBUE) IPUKA30M JUPEKTOPA Y UPEIKICHHUS.
10.2. Bce wu3MeHeHMs M [IONOJHEHHS, BHOCHMBIE B HacTosiiee IlomoskeHwue,
opopMistoTCT B TUCBMEHHOHM (QopMe B  COOTBETCTBHHM  JACHCTBYIOIINM
3aKOHOJaTebcTBOM Poccuniickont denepannu.

10.3. TlonoxxeHrue o MOpSIAKE Pa3pabOTKH M MPHUHSITHS JOKAIHHBIX HOPMATUBHBIX
MIPABOBBIX aKTOB Y UPEKIACHHS PUHUMAETCS HA HEONPEICIICHHBIN CPOK. M3MeHnenus
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u gonoyiHeHud K [1oy10)keHn0 NPUHUMAKOTCS B IOPSIAKE, peaycMoTpenHom m.10. 1.
Hactosuero [lonoxenus.

10.4. Tlocne npunsitus [lonoxxkeHust (MM W3MEHEHHM W JOMOJHEHUMN OTIAEIBHBIX

MIyHKTOB M Pa3/iejioB) B HOBOW PEeAAaKUUU MPEAbIAYIIAs peJaklydsg aBTOMAaTUYECKH
yTpayMBaEeT CUILY.
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